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Orchard and Forest Classes 
Dear Parents/ Carers, 
 
I am pleased to be able to propose to you a new arrangement for swimming lessons within the Special 
Support Centre.  
 
Following much research and exploration, Oakwood School in Chichester have agreed to loan us their facilities 
for eight weeks in the summer term. This will include use of the swimming pool, a qualified swimming teacher 
and a school minibus.  
 
These sessions would take place on a Thursday morning between 9.30 and 10.30am, for all children within 
Orchard and Forest Classes for eight weeks throughout the summer term. If successful, arrangements for the 
new school year will be discussed with the school.  
 
As previously, Mrs Rochester would drive us to and from Oakwood School in the minibus, leaving Parklands at 
9.15am and returning at approximately 10.40am each week.  
 
There will be a qualified swimming teacher leading the swimming lesson from the side of the pool, with 
myself as the second life-saving safety qualified member of staff in the pool, alongside four other SSC teaching 
assistants.  
 
As this proposal now involves the hiring of this facility and resources, there would be a cost of £16.50 per 
child for eight swimming lessons. This charge would cover the rental of the swimming pool, charge for the 
qualified swimming teacher, petrol for the minibus and insurance.  
 
At this stage, I kindly ask you to indicate whether you are in agreement with this voluntary contribution and 
arrangements and if so, that you would be able to make this payment upfront, following my next letter. If we 
have enough participation, I will proceed with agreements, sending you a further letter to inform you of when 
the contribution would be required and a start date for these swimming lessons. 
 
If you have any questions or queries regarding these arrangements please do not hesitate to contact me. 
 
Kind Regards, 
 

 
Miss N Marley  
SENCo and SSC Teacher in Charge 
 

 Orchard and Forest Classes Swimming Arrangements  
 
I    am / am not   in agreement with the proposed swimming arrangements at Oakwood School, Chichester 
and agree to the voluntary contribution of £16.50 for my child ____________________________ to partake in 
eight weeks of swimming lessons.  
 
Signed ____________________________________ (Parent Signature)  Date____________________________ 
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