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Compliance 
This Policy has been written in consultation with staff, governors, pupils and parents and complies with the 

statutory requirements laid out in the Special Educational Needs and Disabilities (SEND) Code of Practice 0 

– 25: Section 69 of the Children and Families Act 2014. It has been written with reference to the following 

guidance and documents:  

Equality Act 2010: advice for schools DfE Feb 2013  

SEND Code of Practice 0 – 25 (2014)  

Schools SEN Information Report Regulations (2014) Regulation 51 and schedule 1 of the Special 
Educational Needs and Disability Regulations 2014. 
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Relationship to other policies 

This policy has links with all other policies, especially the school behaviour, recording and 

reporting, equal opportunities, accessibility, intimate care, assessment, freedom of 

information and data protection and the teaching for learning policy. 

 

Section 1 

Who can I contact for further information? 
School staff can be contacted in the following ways. 
 
Address: Parklands Community Primary School, Durnford Close, Chichester, West Sussex. PO19 3AG 
Telephone:  01243 788630 
Email: 
Headteacher  Miss Alesa Henham  head@parklands.w-sussex.sch.uk 
Deputy Head Teacher Miss Esther Flower  deputy@parklands.w-sussex.sch.uk              
Assistant Head Teacher  Mrs Alison Sole                asole.938@lgflmail.org  
SENCo   Miss Natasha Marley   senco@parklands.w-sussex.sch.uk 

Class Teachers:      office@parklands.w-sussex.sch.uk 
 
The SENCo is a member of the Senior Leadership Team (SLT) and is due to commence the National 
Award for Special Educational Needs Coordination (NASENC) in September 2019 
 
Support and advice for Parents and carers is available on the West Sussex Local Offer web site 
https://westsussex.local-offer.org  
Alternatively, contact SENDIAS  
Address:  SENDIAS: St James Campus, St James Road, Chichester, PO19 7HA 
Helpline: 03302 228 555 
Email: send.ias@westsussex.gov.uk 

 
Section 2 

Introduction 

Our school aim is to enable all pupils to achieve their full potential. We recognise that every child 

is an individual with different needs. This policy details how staff at Parklands Community Primary 

School work to ensure that a pupil’s special educational needs (SEN) are effectively met through a 

four step; assess, plan, do and review cycle. Staff at Parklands School will use their best 

endeavours to ensure pupils with SEN are able to join in the activities of the school together with 

pupils who do not have SEN, so far as is reasonably practical and compatible with the child 

receiving the learning opportunities their individual needs demand.  

 

Aims 

The school will have regard to Section 19 of the Children and Families Act 2014 when carrying out 

its duties toward all pupils with SEN and ensure that parents are notified of a decision by the 

school that SEN provision is being made for their child to ensure that… 

• Decisions are guided by the views, wishes and feelings of the child or young person, and the 

child’s parents / carers 

• Parents / carers participate as fully as possible in decisions, and are provided with the 

information and support necessary to enable participation in those decisions 

mailto:head@parklands.w-sussex.sch.uk
mailto:deputy@parklands.w-sussex.sch.uk
mailto:asole.938@lgflmail.org
mailto:senco@parklands.w-sussex.sch.uk
mailto:office@parklands.w-sussex.sch.uk
https://westsussex.local-offer.org/


Parklands Community Primary School Special Educational Needs and Disability Policy 2019-2020 Page 3 
 

• The school supports the child or young person, and the child’s parents, in order to facilitate the 

development of the child or young person and to help them achieve the best possible educational 

and other outcomes, preparing them effectively for adulthood 

Partnership with parents and carers plays a key role in enabling children and young people with 

SEND to achieve their potential. The school recognises that parents hold key information and have 

knowledge and experience to contribute to the shared view of a child’s needs and the best ways of 

supporting them. All parents/carers of children with special educational needs will be treated as 

partners and supported to play an active and valued role in their children’s education. 

 

Children and young people with SEN often have a unique knowledge of their own needs and their 

views about what sort of help they would like to help them make the most of their education will 

be ascertained. Where appropriate, they will be encouraged to participate in all the decision-

making processes and contribute to the assessment of their needs, the review and transition 

processes. For example, pupils meet with a well-known staff member to share what they consider 

to be important to them and what is important for them. They talk about all aspects of school that 

they find difficult and those they find easier. Pupils are also encouraged to share important 

information about home. This information is shared in the child’s annual review to ensure their 

views are known and understood.  

 

Objectives 

In order to meet the SEN of the children at Parklands Community Primary School we make every 

effort to… 

 Ensure early identification of SEN 

 Work in collaboration with the parents/carers of children with SEN so that we can work 

together to support their child 

 Work with the pupils to establish their views and respond effectively to them 

 Develop personal learning plans in collaboration with the pupils and their parents/carers  

 Provide a graduated response to each individual’s SEN 

 Ensure that children and young people with SEN engage in the activities of the school 

alongside pupils who do not have SEN 

 Use a variety of teaching styles, and cater for different learning styles to allow children 

with SEN to access the National Curriculum and alternative curriculums where appropriate 

 Children make the best possible progress towards the desired outcomes set for them 

 Use quality resources to effectively support children with SEN 

 Assess and keep records of the progress of children with SEN 

 Work with outside agencies that provide specialist support, resources and interventions 

for children with SEN 

 Provide effective, targeted support and training for all staff working with children with SEN  
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Section 3 

Definitions 

The Special Educational Needs and Disability Code of Practice 2014 asserts that a child has special 

educational needs or disability; (SEND) 

 If they have a learning difficulty or disability which calls for special educational provision to 

be made for him or her 

 If they have a significantly greater difficulty in learning than the majority of others of the 

same age 

 If they have a disability which prevents or hinders him or her from making use of facilities 

of a kind generally provided for others of the same age in mainstream schools or 

mainstream post-16 institutions 

 For children aged two or more, special educational provision is educational or training 

provision that is additional to or different from that made generally for other children or 

young people of the same age by mainstream schools, maintained nursery schools, 

mainstream post-16 institutions or by relevant early years providers 

 

The following are NOT considered as SEN but may impact on progress and attainment;  
 

 Disability (the Code of Practice outlines the “reasonable adjustment “ duty for all settings and 
schools provided under current Disability Equality legislation – these alone do not constitute SEN)  

 Attendance and Punctuality  

 Health and Welfare  

 English as an additional language (EAL) 

 Being in receipt of Pupil Premium Grant  

 Being a Looked After Child  

 Being a child of Serviceman/woman  

 

Identification of pupil needs 

At Parklands School, we identify children with SEN as early as possible, through regular contact 

with our feeder Early Years settings and through ongoing assessment in the Foundation Stage 

Year.  

Throughout the school we monitor and track the progress of all children through an ongoing 

process of planning, teaching and assessment. Children with SEN may be identified at any stage of 

this process during their school life. In the Foundation Stage and Years 1 and 2 the assessments 

used are: 

 

 Baseline assessments at the start and end of the Foundation Stage year 

 The Foundation Stage Profiles 

 Salford reading and Spar spelling assessments 

 Half termly Phonics assessment 

 Termly assessments of progress 

 Annual Teacher Assessment sheets for both core and foundation subjects 

 Use of the Pre-Key Stage Standards, for children working outside the national expectations 

for their age group 
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 Sensory profiles 

 Memory and attention assessment  

 Communication Trust Progression Tools  

 

In Key Stage 2 the assessments used are: 

 Ongoing profiles of progress towards objectives and targets in all curriculum areas   

 Use of the Pre-Key Stage Standards, for children working outside the national expectations 

for their age group 

 Termly assessments of progress in Years 3, 4 and 5 in English and Maths 

 Salford reading and Spar spelling assessments for those achieving below expected levels in 

previous reading and spelling assessments 

 NFER Non-Verbal reasoning scale 

 Memory and attention assessments 

 Communication Trust Progression Tools  

 Sensory profiles 

 Annual Teacher Assessment sheets for both core and foundation subjects 

 

The identification and assessment of the SEN of children whose first language is not English, 

requires particular care. Where there is uncertainty about an individual child, teachers will look 

carefully at all aspects of a child’s performance in different subjects to establish whether the 

problems they have in the classroom are due to limitations in their command of the language that 

is used there or arise from special educational needs. 

 

Section 4 

The graduated approach to SEN support 

 

Identified Concerns 

 If a teacher is concerned about some aspect of a child’s progress, behaviour or well-being 

(s)he will decide what action to take within the normal daily classroom routine. If the child 

has difficulties learning in one or more areas, the teacher will adapt resources or change 

the teaching method being used, to suit that child 

 If a child is showing signs of emotional, social or behavioural concerns the teacher will take 

note of the frequency and severity of the incidents and, if possible, adapt the classroom 

environment to help the child overcome the problems 

 When a teacher is concerned about a child’s learning, progress or attainment (s)he will 

share her concerns with the SENCo and detail these concerns on the ‘Sharing Concerns’ 

form 

 The teacher will invite the parents/carers of the child into school to discuss the concerns at 

the earliest opportunity 

 The teacher will inform the SENCo of the concerns. The SENCo will work with staff to agree 

the best approach for pupils with identified concerns 
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Class Action Plans 

When it is established that a child is not making expected progress, the class teacher will create a 

plan to detail support targeted toward the child’s identified area of weakness. This is additional to 

that provided as part of the school’s usual differentiated curriculum. This will be recorded in a 

class action plan. The triggers for intervention through a Class Action Plan will be… 

 Identified concern, underpinned by evidence, about a child who, despite receiving 

differentiated learning opportunities, makes little progress 

 If a pupil shows signs of difficulty in developing literacy or mathematics skills, which result 

in poor attainment in some curriculum areas  

 Persistent social, emotional or behavioural difficulties which are not reduced by the 

behaviour management techniques usually employed in the school  

 Has sensory or physical problems, and continues to make little or no progress despite the 

provision of specialist equipment  

 Has communication and/or interaction difficulties, and continues to make little or no 

progress despite the provision of a differentiated curriculum  

In some cases, outside professionals from health or social services may already be involved with 

the child. Where these professionals have not already been working with the school staff, the 

SENCo may contact them if the parents/carers agree. The child’s class teacher will remain 

responsible for working with the child on a daily basis and for planning and delivering an 

individualised programme. Parents/carers will always be consulted and kept informed. 

 

Nature of intervention  

 The SENCo and the child’s class teacher alongside parents/ carers will decide on the action 

needed to help the child to progress in the light of their earlier assessment. This may 

include…  

 Different learning materials or special equipment  

 Some group or individual support  

 Extra adult time to devise the nature of the planned intervention and to 

monitor its effectiveness  

 Staff development and training to introduce more effective strategies  

 Access to support services for one-off or occasional advice on strategies or 

equipment 

 

Managing pupils needs on the SEN register 

SEN Support 

Where progress continues to be less than expected the class teacher, working with the SENCO, 

should assess whether the child has SEN. Evidence is gathered including the views of the pupil and 

their parents /carers alongside formative and summative SEN assessments. The pupil’s response 

to such assessment can highlight their particular needs so they are more effectively targeted. 



Parklands Community Primary School Special Educational Needs and Disability Policy 2019-2020 Page 7 
 

The teacher and SENCo will invite parents/carers of the child into school to further discuss the 

concerns at the earliest opportunity. These conversations will make sure that: 

o Everyone develops a good understanding of the pupil’s areas of strength and 
difficulty 

o We take into account the parents’ concerns 

o Everyone understands the agreed outcomes sought for the child 

o Everyone is clear on what the next steps are 

Notes of these early discussions will be added to the pupil’s record and shared parents and staff 

involved with the pupil.  

 Parents/ Carers will be asked to sign formal written consent if it is decided to add the 

pupil to the SEN register 

 

A request for support from external services is likely to follow a decision taken to provide SEN 

support; this would only be with parental consent.  

 

Pupils requiring SEN support will often benefit from the advice of external support services to 

advise and provide specialist assessments to inform planning and the measurement of a pupil’s 

progress, give advice on the use of new or specialist strategies or materials, and in some cases 

provide support for particular activities.  

 

The triggers for SEN Support will be that, despite receiving targeted support through the class 

action plan, the child:  

 Continues to make little or no progress in specific areas over a long period  

 Continues working at National Curriculum levels substantially below that expected of 

children of a similar age  

 Continues to have difficulty in developing literacy and mathematics skills  

 Has emotional or behavioural difficulties which substantially and regularly interfere with 

the child’s own learning or that of the class group, despite having an individualised 

behaviour management programme  

 Has sensory or physical needs, and requires additional specialist equipment or regular 

advice or visits by a specialist service  

 Has an ongoing communication or interaction difficulty that impedes the development of 

social relationships and cause substantial barriers to learning 

 

When school seeks the help of external support services, those services will need to see the 

child’s records in order to establish which strategies have already been employed and which 

targets have been set and achieved. The external specialist may act in an advisory capacity, or 

provide additional specialist assessment or be involved in teaching the child directly. The 

resulting personal learning plan for the child will set out fresh strategies for supporting the 
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child’s progress. These will be implemented via targeted support in the normal classroom 

setting and through out of class intervention groups.  

 

Personal Learning Plans 

Details of specific barriers to learning and the associated strategies employed to remove these 

barriers and enable the child to progress will be agreed in collaboration with the parents/carers, 

class teacher and SENCo. The agreed targets will be recorded within a Personal Learning Plan (PLP) 

which will include information about:  

 The child and the areas they have identified as important 

 The strengths and skills they have recently achieved 

 Up to four targets which detail specific outcomes to be achieved by the end of the year 

 For children with an Education, Health and Care Plan (EHCP), these target should relate 

directly to the EHCP 

 The support and provision to be provided, by whom and when 

 The next steps 

 A running record detailing how the pupil responds to the support and the impact of this 

upon the child’s progress 

 A termly review of progress towards the intended outcomes  

 

The PLP will only record that which is additional to, or different from, the differentiated 

curriculum. It will focus upon three or four individual targets that match the child’s needs and 

have been discussed with the child and the parents / carers. The PLP will be reviewed each term 

and parents’/ carer’s views on their child’s progress will be sought. Wherever possible, the child 

will also take part in the review process and be involved in setting the targets. 

Improving the Social, Emotional and Mental health of pupils with special needs  

 

Parklands School has a Special Support Centre for pupils with EHCP’s or statements which specify 

social communication needs. However other pupils in the main school sometimes require support 

for social, emotional and mental health difficulties. These needs are met through the targeted 

intervention programmes led by the School’s two Learning Mentors. Others benefit from advice 

and support provided by the Educational Psychology Service, Learning Inclusion Team, Child and 

Adolescent Mental Health Service (CAMHS) Play Therapist or Integrated Services (providing social 

care and support). 

If required, targeted support is provided by a SEN Teaching Assistant whom is deployed to provide 

the support and intervention necessary for the pupil to access the curriculum fully.  

 

Request for Education Health Care Needs Assessment (EHCPNa) 

If the child continues to make very little or no progress, the school, though the Head Teacher and 

SENCo may request that the LA consider carrying out a statutory assessment of the child’s SEN. 

Parents/carers can also make an EHCPNa request. If the LA agrees, it will collect information from 

all the people who have been involved with the child. From this the LA decides whether the child 
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would benefit from an Education Health and Care Plan (EHCP) or whether their needs can be met 

with SEN support.  

 

Transition of a statement to an EHCP 

Pupils who currently had a statement of SEN continued to receive the same level of support 

currently detailed within their statement.  All statements of SEN were transferred to an EHCP by 

31st March 2018. If this deadline was missed for any reason, the statement will remain valid until it 

is transferred. More information about the transition from Statements of SEN to Education Health 

and Care Plans is on the Local Authority Local Offer website.  

 

An EHCP 

An EHCP is a legally binding document which sets out the provision the child must receive to meet 

his/her SEN. Each year the school must hold an Annual Review with the parents and all the outside 

agencies involved with the child to assess the child’s progress. A representative from the LA may 

attend these reviews.   

 

Some children, particularly those with physical disabilities, sensory impairments or serious medical 

conditions may already have an EHCP when they start in the Foundation Stage class. The same 

procedures of making provision, target setting and reviewing are put into place, prior to, or as 

soon as the child starts school. Children with physical or medical needs also require a care plan 

and, if appropriate a moving and handling plan, drawn up by the school and specialist health 

professionals. 

Special Support Centre (SSC) 

Parklands Community Primary School has a Special Support Centre (SSC) for 16 children with an 

EHCP specifying social communication needs. The overall aim of the provision is to support each 

pupil’s development academically, socially and emotionally through a balanced exposure to life in 

mainstream classes and individual or small group support from Special Support Centre staff, in 

order to maximise inclusion. In the SSC, the children are taught according to the National 

Curriculum and all aspects of teaching and learning are planned and personalised ensuring the 

children have learning targets to support their specific needs. Lessons are taught in small groups, 

or at times, one to one with other professionals such as the speech and language therapist. One to 

one support from teaching assistants and teachers is not provided in the SSC as a day to day 

approach. Each child has a supported integration programme giving them as much time as 

possible to work within mainstream classes every week. As the SSC is a Local Authority (LA) 

additionally resourced base, admission to the SSC is through the LA and children come from a wide 

geographical area. 

 

Section 5: 

 Criteria for exiting the SEN register / record 

The progress of all pupils is recorded and monitored each half term. Pupils requiring SEN support 

will have a personal learning plan that is reviewed and updated each term. If this monitoring and 

planning update indicates that the pupil has made rapid progress and their attainment is no longer 
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significantly below that of their peers, removal from the SEN register will be considered. This 

review will be completed in collaboration with the pupil, parents, teaching and support staff and 

the school SENCo. If the pupil no longer requires SEN support, alternative wave 1 intervention will 

be made available as required and monitoring of progress and attainment will continue.  

 

Section 6 

Working in partnership with parents / carers 

Parents/carers of children with SEN are kept fully informed of the provision that is being made for 

their children. Parents/carers co-produce their child’s PLP at the start of the year and are invited 

to review progress towards the targets at the class Parent’s Evenings and where appropriate, 

annual review meetings. The school will always ask permission of parents/carers before 

approaching other professionals and outside agencies for information about their child. The school 

also holds periodic parent/carer forum events where parents/carers can discover recent 

developments in SEN practice and share their views, concerns and ideas.  

The school works in conjunction with the Parent/Carer Forum organisation and West Sussex 

Parent Partnership. Information about the West Sussex Parent Partnership is included in section 1 

of this document and information is displayed in the school entrance foyer.  The SENCo brings 

these organisations to the notice of parents and carers when appropriate. 

Section 7  

Supporting pupils at school with medical conditions 

Most pupils will at some time have a medical condition that may affect their participation in 
school activities. For many this will be short-term; perhaps finishing a course of medication. 
Other pupils have medical conditions that, if not properly managed, could limit their access to 
education. Such pupils are regarded as having medical needs. Most children with medical needs 
are able to attend school regularly and, with some support from the school, can take part in most 
normal school activities. However, school staff may need to take extra care in supervising some 
activities to make sure that these pupils, and others, are not put at risk. 
 
If a pupil has identified medical needs, an individual health care plan will be used to identify the 
necessary safety measures to support them and ensure that they and others are not put at risk.  
Parents or guardians have prime responsibility for their child’s health and will need to provide the 
school with information about their child’s medical condition.  Parents, and the pupil if he/she is 
mature enough, should give details in conjunction with their child’s GP or paediatrician, as 
appropriate. The school doctor or nurse and specialist voluntary bodies may also be able to 
provide additional background information for school staff. 
The School will work closely with the Health Service to ensure pupils with medical needs and 
school staff have effective support in school. 
 
There is no legal duty which requires school staff to administer medication; this is a voluntary role. 
Some staff may be required to complete intimate care for pupils. Staff will have these 
responsibilities specifically detailed in their job descriptions, the pupil’s care plan and relevant risk 
assessments. They will receive the necessary training and support necessary to fulfil these 
responsibilities effectively and safely.  
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Section 8 

Arrangements for monitoring and evaluation  

Pupil progress is assessed and monitored throughout their school career by class teachers; the 
senior leadership team and the SENCo. Information is collected using various tools including 
assessing early learning goals, assessing pupil progress and standard attainment tests. Class Action 
plans and Personal Learning Plans are reviewed and new targets set each term. The quality of 
provision is monitored through a programme of lesson and intervention observations and work 
scrutiny.  
The progress and attainment of all pupils in the school is recorded and analysed each half term. 
 

Section 9  

Training and resources 

Each staff member undergoes a program of continual professional development. This includes in-
service training days, performance management reviews, lesson observation, work scrutiny and 
staff meetings. In addition, training to meet specific responsibilities and individual needs is offered 
as appropriate. This includes, safeguarding, Down Syndrome Education, Speech and Language 
therapy, Team Teach – positive handling training to manage and deescalate challenging behaviour, 
Makaton signing, Every Child Counts, On-Track maths, Autism Awareness, manual handling, 
Occupational Therapy, National SEN training: The National Award for Special Educational Needs 
Coordination, Numicon maths system, Narrative Therapy, Lego therapy, attachment training and 
visits to other settings. 
Many resources needed to support pupils with SEN are already available in school. If a pupil 
requires a specific resource or piece of equipment that is not currently available this can be 
acquired by the SENCo using the SEN budget. If a Health or Education professional assesses that a 
specific resource or facility is needed for a pupil with an EHCP, the county SEN Panel will consider 
funding the resource, in accordance with the assessment report to specify what is required and 
why.  
 
Section 10 

Entitlements and responsibilities 

Pupils have an entitlement to: 

 High quality learning experiences which address their specific needs to ensure they have 

the opportunity to their potential. 

 Resources designed to enable access to the curriculum 

 Appropriate intervention to narrow gaps in their skills and understanding 

 A positive and consistent approach  

 Regular opportunity to express their views and participate in the decisions being made 

about them 

Pupils have a responsibility to: 

 Join in with school activities and expectations as often as they are able to 

 Work to achieve their best 

 Support and encourage each other 

The Governing Body has an entitlement to: 

 Receive any current and relevant information required to make decisions in relation to SEN 

The Governing Body has a responsibility to: 
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Monitor the impact of SEND provision in raising standards within the school, ensuring that: 

 with the Head Teacher, they determine the school’s general school policy and approach to 

provision for children with SEND, establishing the appropriate 

 awareness of SEND issues is raised at governing body meetings  

 staffing and funding arrangements and maintaining a general overview of the school’s 

work 

 they appoint a SEND Governor to ensure that proper provision is made for pupils with 

SEND and that they are up-to-date and knowledgeable; 

 the necessary special arrangements are made for pupils with SEND; 

 teachers know the needs of pupils with SEND 

 there are procedures to identify and assess the needs of those pupils with SEND and that 

provision is continually monitored 

 the school has a co-ordinator for SEND 

 pupils with SEND are fully integrated into the normal activities of the school so far as is 

reasonably possible 

 they take account of the Code of Practice and Equality Act when carrying out its duties 

toward all pupils with SEND 

 provision for SEND is an integral part of the school improvement plan; 

 the development and monitoring of the SEND policy 

 

The Headteacher has an entitlement to:  

 Receive any current and relevant information required to make decisions in relation to 

SEND 

 Regular reports and updates from the SENCo 

 Support from outside agencies 

 

The Headteacher has a responsibility to:  

 Ensure that the school meets statutory requirements in relation to SEND provision 

 Evaluate the impact of SEND provision on raising standards within the school 

 Ensure data is received at the time a pupil transfers to the school and is passed to the class 

teacher 

 Work with the SENCO and SEN governor to determine the strategic development of the 

SEND policy and provision in the school  

 Have overall responsibility for the provision and progress of learners with SEN and/or a 

disability 

 

The SEN Coordinator has an entitlement to:  

 Non-teaching time sufficient to fulfil the responsibilities required of them 
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 Receive from class teachers any current and relevant information about pupils with 

identified concerns or on the SEN register required to provide appropriate guidance and 

support 

The SEN Coordinator has a responsibility to:  

 Provide professional guidance to colleagues and work with staff, parents, and other 

agencies to ensure that pupils with SEN receive appropriate support and high quality 

teaching through each child’s day to day provision and personal learning plan 

 Maintain a register of children requiring SEN support and ensure that the records on 

children with SEN are up-to-date 

 Ensure the statutory requirements of each child’s Education, Heath, Care Plan are fully met 

and reviewed in line with the SEND Code of Practice (2014) 

 Have day-to-day responsibility for the operation of this SEN policy and the co-ordination of 

specific provision made to support individual pupils with SEN, including those who have 

EHC plans 

 Coordinate provision for children with special educational needs, including keeping the 

school’s provision map up to date  

 Provide guidance and advice to assist the development and consistent implementation of 

strategies to effectively manage challenging behaviour 

 Oversee the records of all children with special educational needs  

 Liaise with parents of children with special educational needs  

 Contribute to the in-service training of staff  

 Make referrals and liaise with external agencies including the LA’s support and educational 

psychology services, health and social services, and voluntary bodies  

 Inform parents of proposed referrals and intervention groups involving their child 

 Monitor and evaluate the effectiveness of SEN provision through lesson observation, 

talking with pupils, work and PLP scrutiny and looking at teacher’s plans  

 Provide and analyse SEN data to inform school evaluation  

 Work with the Head teacher and governing board to ensure that the school meets its 

responsibilities under the Equality Act 2010 with regard to reasonable adjustments and 

access arrangements 

 Work with the Headteacher and SEN governor to determine the strategic development of 
the SEN policy and provision in the school 

 Advise on the deployment of the school’s delegated budget and other resources to meet 
pupils’ needs effectively 

 Advise on the graduated approach to providing SEN support 

 Be the point of contact for external agencies, especially the local authority and its support 
services 

 Liaise with potential next providers of education to ensure pupils and their parents are 
informed about options and a smooth transition is planned 
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The Class Teacher has an entitlement to: 

 Support, guidance and resources required to provide appropriate learning opportunities 

for pupils with SEN 

 Guidance when completing and evaluating a PLP 

 Support when working with parents 

 The Class Teacher has a responsibility to:  

 Ensure the progress and development of every pupil in their class 

 Working closely with any teaching assistants or specialist staff, plan and assess the impact 
of support and interventions and how they can be linked to classroom teaching  

 Working with the SENCO, review each pupil’s progress and development and decide on any 
changes to provision  

 Ensure they are following the School’s SEN policy  

 With guidance from the SENCo; write, monitor and review PLPs each term in collaboration 

with parents / carers 

 Record and analyse pupil progress  

 Report to parents – pupil progress, attainment, next steps, PLP sharing and review 

 Liaise with the SENCo to ensure effective identification and provision for the changing 

needs of pupils with SEN  

 Add and maintain accurate data on progress catcher when a pupil transfers to the school  

 Ensure accurate and relevant pupil information is available for the next class teacher or 

school  

 Plan, deliver and monitor effective differentiated learning activities 

 Contribute toward the development and consistent implementation of strategies to 

effectively manage challenging behaviour 

 

Section 11 

Storing and managing information 

Information in school is managed in accordance with the freedom of information and data protection 
policy. The school will ensure records are retained in line with guidance from West Sussex County 
Council and are up to date and easily accessible.  
All staff will be aware that third parties may have a right to access the information we hold and create 
records with an eye to other people seeing them. They will also be aware that it is a criminal offence to 
alter, deface, block, erase, destroy or conceal information to prevent disclosure. (Information may be 
masked out, but comments must be made in the margin as to why it has been removed, eg to protect 
the identity of a child)  
 

 
 

Section 12  

Reviewing the policy 

The impact of the policy will be reviewed by the Governing body annually with due regard to 

relevant statutory requirements and current guidelines.  
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Section 13 

Accessibility and inclusive practice in the school 

Parklands Community Primary School is committed to equal opportunities under the Equality Act 2010.   

We aim to be a school where everyone is encouraged and enabled to participate fully in school life so 

they can achieve their full potential through challenge, support and high expectations. It is a place 

where different needs, cultures and beliefs are respected, supported and celebrated and where 

reasonable adjustments may be made for some pupils and staff.  

The school is committed to ensuring equal treatment of all its pupils, employees, and any others 

involved in the school community. The school will not tolerate harassment of disabled people with any 

form of impairment.  

The potential of each pupil, regardless of ability and background, will be achieved within the 

framework of the following stated aims: 

 To provide quality first teaching and learning experiences that build upon the individual 

strengths of each pupil while addressing or taking into account any identified learning 

needs 

 To provide effective learning opportunities and resources in an environment that will 

enable each pupil to fulfil his/her potential 

 To support pupils facing barriers to their learning  

 To encourage in the pupils a sense of self responsibility and also a sense of responsibility to 

the school and outside community  

 To give all pupils an awareness of their own worth, a sense of achievement and enjoyment 

in their own development  

 To provide a caring atmosphere in the school in which stable relationships can be formed  

 To encourage in the pupils a sense of tolerance, justice and respect for others and a 

respect for the environment in which we live  

 

Principles: We aim to provide a stimulating learning environment across the whole curriculum 

which maximises individual potential and ensures that pupils of all ability levels are well equipped 

to meet the challenges of education, work and life.  

 

This will be achieved by: 

The creation and delivery of a dynamic and relevant curriculum designed to promote a full range 

of learning, thinking and life skills 

 Providing a broad, balanced and relevant curriculum  

 Using flexible and responsive teaching and learning styles  

 Equipping pupils with the skills, knowledge and attitudes necessary to succeed as 

individuals and as responsible and valued members of society  

 Developing a close partnership with the whole school community, particularly parents 

 Providing a differentiated curriculum that meets the needs of all pupils, individuals and 

groups by setting suitable learning challenges, responding to pupils' diverse learning needs 

and overcoming potential barriers to learning and assessment  
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We secure inclusive education for our pupils by regularly and consistently evaluating agreed 

practice and by measuring how effective each element of that practice is. Facilities and resources 

are also reviewed to ensure all pupils can access all learning opportunities available at the school. 

This includes accessible toilets, transport, seating, IT equipment, automatic doors and ramps. 

Sensory support is also provided through the use of resources such as Braille writers, viewers, 

microphones, and sensory sensitive classrooms when required.  Working in collaboration with 

Health professionals, the West Sussex Sensory Support Service and Social Communication Team 

ensure the most appropriate equipment is available to meet a pupil’s individual needs. 

All policies within the school support inclusion and are reflected in the school development 

planning. These include admissions, behaviour and attendance, child protection, equal 

opportunity, racial equality and the gifted and talented. The practice within school reflects our 

inclusive ethos and desire to support learning and participation for all. 

 

Admission Arrangements 

A focus on inclusive practice and removing barriers to learning 

Parklands School is committed to inclusive education of disabled children and young people and 

the progressive removal of barriers to learning and participation in mainstream education. The 

admission of pupils with SEND are agreed with due regard to the Schools responsibilities under the 

Children and Families Act 2014 which secures the general presumption in law of mainstream and 

the Equality Act 2010 which provides protection from discrimination for disabled people.  

Where a child or young person has SEND but does not have an EHC plan, they must be educated in 

a mainstream setting except in specific circumstances. 

In line with the current Local Authority admissions policy, a place at Parklands Community Primary 

School is available to a child with SEND provided that: 

 The parents wish the child to attend the school 

 The child’s special educational needs can be met by the school 

 Other pupils will not be disadvantaged 

 Resources will be used efficiently 

 

Age Phase Transfer 

If a pupil with SEN finds it difficult to move from one phase of education to another or when they 

transfer to a new school we develop a transition plan to specify the support to be provided. This 

support plan can include a timetable of visits, social stories, a photographic record, social skills, 

group work and at times, a planned phased induction starting on a reduced timetable. The specific 

content of each plan will be different according to the individual needs of the pupil.  
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Section 14 
Dealing with complaints 
If parents believe that their child has a learning difficulty or behavioural issue at school which has 

not yet been identified by the school, or if they are unhappy with the provision the school is 

making for their child with SEN, they should talk first to the child’s teacher. If the parents think 

that the child should be given more support they should raise their concerns with the SENCo and 

the Head Teacher. Most concerns will be resolved in this way. If parents still feel dissatisfied they 

may raise their concerns with the school’s governor responsible for SEN.  

 

If you do not think your issues or concerns have been dealt with fairly or efficiently and wish to 

complain, you can write to the Head Teacher of the school to see if they are able to resolve the 

matter, but a complaint may also be made in person or by telephone. It is preferable if this is 

attempted informally at first. If after communication with the Head Teacher, you are still not 

happy with the way your complaint has been dealt with, you would need to contact the Governing 

Body which has responsibility to address your complaint. The school will be able to provide you 

with the contact details of the person you would need to write to about your concerns (usually the 

Chair c/o the school). Again, if you felt you needed help in putting this letter together SENDIAS will 

be able to help you with this. 

 

Parents may ask the Local Authority to conduct a statutory assessment of their child at any time. 

The Authority must comply with the request, unless they have made a statutory assessment 

within the previous six months, or unless they conclude, upon examining all the available 

evidence, that a statutory assessment is not necessary. The Local Authority will then inform the 

parents. If the parents disagree with the decision they have the right to appeal to the SEN Tribunal 

within two months of the decision being made. 

If the Local Authority makes a statutory assessment, but decides at the end of that process not to 

draw up an EHCP for the child, the parents again have the right to appeal to the SEN Tribunal. 

 

Section 15 

Bullying 

At Parklands Community Primary School we believe that all pupils, whatever their specific needs 

will be treated equally. Our School Behaviour Policy applies to all pupils in our care. 

We aim to create a stable, happy and caring environment within which everyone can develop self-

confidence, self-esteem, tolerance and respect for others. We pride ourselves on being a place 

where we all have the right to be included without being hindered by the behaviour of any other 

person or group. Bullying is not tolerated at Parklands Community Primary School and will always 

be acted upon. It affects everyone in the establishment, not just the bullies and the victims. 

Bullying is a subjective experience that can take many forms. From accounts of children and young 

people, and from research, the Anti- Bullying Alliance has defined bullying as “The intentional, 

repetitive or persistent hurting of one person by another, where the relationship involves an 

imbalance of power”. Bullying is also repeated over time. Bullying can be done face to face, 

through third parties, or through sending messages or images by e-mail, text or over the Internet. 

It can be physical or emotional.  
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If anyone is part of a group that constantly makes others feel ashamed, unhappy or afraid then 

they are involved in bullying. This includes passive members of the group. We believe that if they 

do not try to stop it or get help then they are partly responsible.  

At Parklands Community Primary School, bullying is unacceptable and everyone has a 

responsibility to enforce this. We do this by ensuring there is always someone to tell; encouraging 

staff and pupils to talk about bullying issues and not keep them secret.  

 

We will provide opportunities to discuss any bullying issues as soon as they become known. Staff 

will set a non-bullying role model in our own dealings with pupils and others within the school 

environment whilst ensuring that pupils, as well as their parents or carers, are aware of the 

school’s Anti-Bullying Policy and understand that it applies equally to everyone – child and adult 

alike. Any incidents are treated seriously and dealt with immediately. Everyone has a duty to help 

in every way possible to stop bullying. Therefore, everyone must be continually encouraged to 

work against bullying. This means speaking up for somebody who needs support and informing an 

appropriate adult. We must all understand that by not telling someone, we are helping the bully 

and that bullying will continue. 

 

Section 16 

Appendices 

a. Description of intervention strategies 

b. Model Personal Learning Plan 

c. Parklands Community Primary School Accessibility Plan 2018-2020 

d. Parklands Community Primary School Local offer 

e. List of SEN Acronyms
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Appendix a.      Parklands School Support Programmes 

Literacy 

Programme Year  / age Criteria Methods sessions No in 
group 

Effectiveness 

Precision Teaching Y1 - Y6 Poor reading and 
spelling and ability 
to retain 
information. 

An intervention specifically focused on an 
individual pupil’s needs. - Aims to develop a 
pupil’s accuracy and fluency to help them master 
a skill. - Is delivered daily. - Enables pupils to be 
involved in the monitoring of their progress 
 

5 x 10 minutes 
each week 

1:1 Good. 

Acceleread/write Y 3-Y6 Identified as 
experiencing 
difficulties with 
reading and/or 
spelling, including 
some with SEN 
 
 

Learning assistants are trained in how to use the 
computer software and the process of delivering 
the reading material and work with individual 
children. The child is presented with a card 
containing four sentences. Each card contains a 
particular phonic pattern or number of patterns. 
The child is allowed to read the card until 
confident of memorising it. The card is then 
placed face down and the pupil has to say the 
sentence to the adult and then type it into the 
computer. The computer says each word as it is 
entered, giving audio feedback on incorrectly 
spelt words. It also reads the complete sentence 
once the full stop has been typed. Mistakes are 
rectified by the child until the sentence is 
completed correctly. 
 

20 minutes a 
day for 4 or 8 
weeks 

Small 
group  

For reading 
accuracy in Y5-
6: remarkable 
For reading 
accuracy in Y3-4 
and Y7-9: useful 
For spelling in 
Y3-9: 
remarkable 

 

Programme Year  / age Criteria Methods sessions No in 
group 

Effectiveness 

Word Wasp Yr 3- Y4 Poor spelling and 
reading 

The Word Wasp teaches the rules and structures 
of English through reading and spelling. ‘Wasp’ 
represents Word Articulation Spelling and 
Pronunciation. These three elements are 
manipulated by the Word Wasp to teach 

Daily.  
10 minute 
sessions 

1:1 Good 
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students, from the age of seven upwards, the 
necessary rules, structures and skills to 
communicate (read, write spell and speak!) the 
English Language. Students learning English as a 
second language benefit from its extensive 
phonic base. Students with speech problems 
benefit from the same structure. Children and 
adults with poor auditory discrimination 
demonstrate a marked improvement in clarity of 
speech. 

Toe by Toe Y 1-Y6 Those with specific 
reading and 
spelling learning 
difficulties (incl. 
Dyslexia) 
 

Toe By Toe® is a highly systematic page-by-page 
and step-by-step series of activities in one book, 
delivered one-to-one, with instructions for the 
‘coach’ provided for each activity. It deliberately 
takes learners right back to the beginning of 
phonics and works up from there, based on the 
observation that many learners with difficulties 
seem never to have got the hang of phonics. 
Unusually, many of the stimuli are non-words, in 
order to focus learners’ attention solely on 
decoding and avoid guessing based on any other 
‘cue’. It is intended that learner and coach should 
work through the entire scheme, however long 
that takes, and then graduate to simple reading 
books. 
 

Daily. 
 10 minute 
sessions 

1:1 For reading 
accuracy in Y1-
6: useful 
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Programme Year  / age Criteria Methods Sessions No in 
group 

Effectiveness 

From Oral to Written 
Narrative 

Y3 - Y6 To use the 
Narrative 
framework as a 
support for 
developing story 
writing skills. 

 This reinforces the Narrative framework and 
also extends it into supporting 6 of the 12 
strands of learning in the revised literacy 
framework:- 
Speaking, listening & responding, 
Understanding & interpreting texts, Engaging & 
responding to texts, Creating and shaping texts, 
Text structure & organisation. 
The pack includes complete lesson plans, 
worksheets and illustrations to introduce 
concepts such as: - Descriptive language, 
Problems & solutions, Feelings, Recording 
dialogue, Questions, Statements & exclamations 
Many activities are graded to suit differing 
ability levels. Suitable for whole class or small 
group teaching. 
 

2 x 30 minutes Small 
group 

Particularly 
effective for 
those with 
speech and 
language needs. 

Read Write Inc 
Fresh Start Phonics 
 

Y3-Y6 Low attainers This scheme is designed for pupils who 
experience considerable difficulty in reading 
because they read slowly, hesitantly and/or 
with a great deal of inaccuracy. It is a synthetic 
phonics-based reading, writing and spelling 
programme which starts with the 44 phonemes 
of (most accents of) English and the principal 
graphemes used to write them. The scheme is 
structured, intensive and systematic, and relies 
on tailored, phonically regular yet age-
appropriate texts, and on special training for 
teachers or instructors. 
 

Variable 
(evaluations 
ranged from 6 
to 34 weeks); 60 
minutes a day 

Small 
group 

For 
comprehension 
in Y7:  
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Programme Year  / age Criteria Methods Sessions No in 
group 

Effectiveness 

SaLT EYFS – Y6 Pupils with 
identified speaking 
and listening 
difficulties.  

SaLT stands for Speech and Language Therapy. 
Children needing SaLT complete individual 
programmes devised by the speech and 
Language Therapist who visits the school each 
week. The service does not support speech 
defects in school, rather difficulties such as 
comprehension, inference, understanding 
language, solving word problems, etc.   
 

Variable –  
Specified in the 
pupil’s 
individual 
programme 

1:1 or 
small 
group 

Excellent as it is 
very pupil 
specific. 

 

Numeracy 

Programme Year  / age Criteria Methods Sessions No in 
group 

Effectiveness 

Precision Teaching Year 1-6 Pupils with 
difficulties with 
recall of mental 
maths facts.   

Precision Teaching Is a repetitive, prescriptive 
programme designed to reinforce mental maths 
gaps, such as, times tables etc.  It only takes 5 
minutes per child but it needs to be daily.  The 
aim is to over-learn the fact so it becomes 
automatic because it is embedded.  
 

5 x 10mins per 
week 

1:1 It is not inspiring 
but effective if 
completed 
diligently.  

On Track Maths Year 1-6 Pupils requiring 
foundation math 
skills to be 
developed or those 
working below 
their age related 
expectations 

This is a taught programme which can be 
delivered by a TA or teacher. It following the 
national curriculum objectives in year 1 and 2, 
offering booster sessions and over learning 
approaches to re-teach and embed skills and 
knowledge 

30 mins 5 x a 
week 

group Good 

Numicon EYFS – Y6 
(materials 
focus upon 
KS1 ) 

Useful for all but as 
an intervention it is 
useful for those 
working at the level 
below that 
expected. 

Numicon is used as a “closing the gap” 
intervention. It is a quality first teaching 
approach designed to give children the 
understanding of number ideas and number 
relationships that are essential for success in 
maths. It uses a series of structured patterns - 

Either to 
support 
learning in 
maths or as an 
intervention 
3x45 minutes 

small 
group 

Particularly 
effective when 
used in 
conjunction 
with other 
programmes 
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Numicon shapes - to represent numbers, as part 
of a progressive teaching programme. 
 

such as Talking 
Maths. 

Every Child Counts 
Numbers Count 

Year 1-6 Children who are 
the lowest 
attainers in 
mathematics 

Every child counts aims to raise achievement in 
school mathematics. Intensive intervention 
support given by a specialist teacher to children 
who have the greatest difficulties in 
mathematics, to enable them to make 
accelerated progress and catch up with their 
peers. Lessons can be delivered individually or 
in small groups, to pupils in Key Stage 1, 2 or 3.  
 

40 x 30 minutes 
sessions 
throughout a 2-
3 month period 

1:1 or 
group  
of 2 or 3 

Very good 

Every Child Counts 
1st Class in Number 

Years 1-6 Children who are 
the lowest 
attainers in 
mathematics 

Intervention support given by a trained teaching 
assistant to children who have moderate 
difficulties in mathematics, to enable them to 
make accelerated progress and catch up with 
their peers. It is delivered by a teaching 
assistant to a group of up to 4 children outside 
the classroom, in addition to daily class 
mathematics lessons.  
 

30 minutes / 3 x 
week for 12-15 
weeks 

small 
group 

Very good 
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Motor Skills 

Programme Year  / age Criteria Methods Sessions No in 
group 

Effectiveness 

Jump Ahead All Identified 
developmental co-
ordination 
difficulties. 
Completion of 
Jump Ahead 
Assessment to 
determine stage 

Jump Ahead is a motor skills training scheme 
devised for WSCC schools by the learning 
support team, physiotherapy and occupational 
therapy service. It addresses developmental co-
ordination needs. It is divided into three stages.   

2 x 45 minutes 
each week 

Small 
group 
(2-10) 

Good 

Write Dance All Children with poor 
fine motor control, 
poor handwriting, 
difficulty learning 
and developing 
letter formation 

Write dance is a progressive music and 
movement programme for the development of 
pre-writing and writing skills. It is a movement 
based method of training children’s fine and 
gross co-ordination. It is a method that 
integrates the whole body in the development 
of co-ordination of hands and fingers. With the 
aid of imaginative drawing, music, rhymes, 
rhythm and games the conditions for a flowing 
and joined up hand are created.  
 

1 x 45minutes 
each week 

1-6 Good 

Fizzy Hands All  Children with poor 
fine motor control, 
poor handwriting, 
difficulty learning 
and developing 
letter formation 

1:1 or small group sessions following the 
programme. There are 5 progressive stages 
which children work through in order to 
develop their skills 

3 x 10 minutes 
each week 

1:1 or 
group 

Good 
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Social, Emotional, Mental Health and Wellbeing   

Programme Year  / age Criteria Methods Sessions No in group Effectiveness 

Learning mentoring All Class teacher and SENCo 
referral- Children who 
have experienced a 
trauma/bereavement/are 
experiencing anxiety or 
difficulties at home or 
school  

The two learning 
mentors will assess 
and plan 
individualised 
intervention for 
each child 

6 weeks – review- 
decision made to 
exit or continue 

1:1 or group Outstanding  

Lego Therapy All Children diagnosed or 
with or identified as 
having Social, emotional 
and mental health needs 
or socialisation 
difficulties 

In this group 
intervention each 
child has a role: 
builder, supplier, 
engineer, reporter. 
Each child has to co-
operate in their role 
for the model to be 
build. The rules of 
the group are 
always discussed 
and reviewed 

4-6 weeks  4 Good 

Time to talk  Years 1-3 Children with identified 
difficulties in social 
interaction 

An adult delivers 
the programme that 
is set out in the 
book. 
Activities work on 
social interaction 
skills 

4 – 6 weeks 2-4 Good  

Socially speaking  Years 3-6 Children with identified 
difficulties in social 
interaction  

An adult delivers 
the programme that 
is set out in the 
book. 
Activities work on 
social interaction 
skills 

4 – 6 weeks 2-4 Good 
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Zones of Regulation Year 1-6  Children with 
identified 
behavior and 
emotional 
regulation 
difficulties 

 Children with 
difficulties 
understanding 
emotions 

 All children as a 
whole class 
approach 

Adult led 
intervention that 
teaches children to 
understand 
different emotions 
in each of the four 
zones. The second 
part of the 
programme focuses 
on strategies that 
can be used when in 
each zone.  

6-8 weeks  1:1, small group 
or whole class 

Outstanding  

 

Communication and Interaction 

Programme Year  / age Criteria Methods Sessions No in group Effectiveness 

Speech and 
Language 

programmes 

All Children who have 
been referred to and 
seen by the Speech 

and Language 
therapist 

Teaching assistants 
deliver the 

intervention planned 
and set out by the 

Speech and 
Language therapist 

Half termly then 
review 

1:1 Outstanding 

School Start Reception Children with specific, 
identified Speech and 
Language difficulties. 
Children highlighted 

with Speech and 
Language difficulties 

by early years 
providers 

Teaching assistant 
delivers the weekly 

programme focusing 
in interaction and 

communication skills 

6-12 weeks 4 Good 

Lego Therapy All  Diagnosed or 
identified 
communicatio

In this group 
intervention each 
child has a role: 

4-6 weeks  4 Good 
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n and 
interaction 
need 

 Children with 
communicatio
n and 
listening  
difficulties 

builder, supplier, 
engineer, reporter. 
Each child has to co-
operate in their role 
for the model to be 
build. The rules of 
the group are always 
discussed and 
reviewed 

How to talk with 
friends 

Years 3-6  Children diagnoised or 
identified with Autism 
or social 
communication 
difficulties  

This is an adult led 
programme that 
discreetly teaches 
children with autism 
or social 
communication 
needs how to 
interact and 
communicate with 
their peers 

6-12 weeks  3-6  Good 

Memory Magic Years 1-6 Children identified 
with working memory 

difficulties 

This programme 
firstly assesses 

children’s working 
memory, then builds 
on the barriers that 

children are 
experiencing 

through taught 
strategies including 
oral rehearsal and 

visual aids 

12 weeks then 
review 

1:1 Outstanding 
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Appendix b. Example of a Personal Learning Plan 

Pupil Targets 2018-2019 
1. By the end of the year I am aiming to… 
Complete a 10 minute task in my classroom independently.   
Join assembly independently once a week (singing assembly) 

How will I do this? 
The time in class will be gradually increased 
Support in class and assembly will be gradually reduced – whilst still being available if required 
I will work alongside my peers so I see remaining on task being modelled 

 

2. By the end of the year I am aiming to… 
Use a range of play and activity resources in my learning 
I can do this around the school, alongside pupils from other classes  
Use different play activities to practice other skills and understanding such as talking about more or less when filling buckets with sand 

How will I do this? 
I will use resources including… sand and water equipment; the mud kitchen ; small world figures ; woodland, garden  and pond exploration ; construction 
equipment ; role play equipment including dressing up ; bikes and large activity equipment ; paint brushes and marker pens for large mark making; stepping stones 
and scooter boards; musical instruments; computer and iPad 

 

3. By the end of the year I am aiming to… 
Complete transitions from one activity to another independently 

How will I do this?  
Use now and next visual support 
Use a choices board to select between 2 activities 
Guidance and reminders from an adult will be gradually reduced 

 

4. By the end of the year I am aiming to… 
Complete the See and Learn activities  

How will I do this? 
Complete See and Learn activities at my work area 1:1 every day 
Gradually reduce the support required to complete the activities 
Use a range of tailored physical and IPad resources to complete the program 
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Appendix C:  Parklands Community Primary School Accessibility Plan 2018-2020 
This plan should be read alongside the Disability Equality Scheme section in the Equality and Diversity Policy.  
 
2A Increasing the extent to which disabled pupils can participate in the school curriculum  

 

TARGET STRATEGIES OUTCOME TIME FRAME PROGRESS 

All pupils will be able to 
access all areas of the 
curriculum 

Monitor involvement of 
pupils and pay specific 
attention to those with any 
disability. Make appropriate 
provision to ensure full 
curriculum access as far as is 
practicably possible 

All pupils, including those 
with a disability actively part 
of all curriculum areas with 
reasonable adaptations 
where necessary 

Re-assess annually or as new 
pupils start school 

March  2018 – all pupils at present accessing 
all areas of the curriculum, including those 
with disabilities and are achieving well 
Evidence – Head Teachers report and 
Governor Subject visits. A Panel of Governors 
review discuss and challenge the assessment 
data for all pupils including those with SEND 
each term. 
March 2019- all pupils at present accessing all 
areas of the curriculum, including those with 
disabilities and are achieving well 
Evidence- Head Teachers report, Otrack, 
SENCo observation and monitoring  

All pupils will be able to 
access all extra-curricular 
activities should they wish to 
do so 

A range of clubs on offer to 
all pupils. Reasonable 
adaptations to be considered 
if a pupil is having difficulty 
participating 

All pupils, with or without 
disabilities have full access 
to any extra-curricular 
activity 

Re-assess annually or as new 
pupils start school 

March 2018 – all pupils at present accessing 
extra-curricular activities, including those with 
disabilities and are enjoying the range of 
opportunities 
Evidence – Head Teachers report lists the 
extracurricular activities and this is discussed 
at each full Governing Board. 
March 2019 -all pupils at present accessing 
extra-curricular activities, including those with 
disabilities and are enjoying the range of 
opportunities 
Evidence – Head Teachers report lists the 
extracurricular activities and this is discussed 
at each full Governing Board. 
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 Continue to integrate pupils 
in the SSC into mainstream 
classes and whole school 
activities 

 Individual plans for each 
pupil and expert TA support 
in mainstream classes 

All pupils in the SSC, for 
whom it is appropriate to be 
accessing on a regular basis 
at least one area of the 
mainstream curriculum and 
whole school activities 

On-going. Regular 
assessment of individual 
pupil needs 

March 2018 – all pupils in the SSC regularly 
access mainstream classes and whole school 
activities. 
Evidence – Governor subject report and class 
visits  
March 2019 – all pupils in the SSC regularly 
access mainstream classes and whole school 
activities. 
Evidence – SENCo monitoring, Integration 
report, Governor subject report and class 
visits  
 

To work with parents and 
carers to ensure school is 
well informed about any 
potential barriers to learning 
for individual pupils 

Proactive approach to 
encourage parents and 
carers to share any concerns 
regarding their child’s access 
or involvement in the 
curriculum 

Parents/carers and staff 
working closely together to 
ensure each pupil is able to 
participate in the school 
curriculum 

 

 

Regular review of curriculum 
plans to ensure accessibility 

March 2018 – all staff working hard to 
communicate effectively with parents/carers 
Evidence – Parents of children on SEND 
register have a meeting to discuss their child’s 
needs, learning plan and how to overcome 
any barriers to leaning. Other meetings held 
throughout the year either formally (Early 
Help Plan; or for children with and EHCP) or 
ad-hoc on request by the parent.   
March 2019 – all staff working hard to 
communicate effectively with parents/carers 
Evidence: New SENCo has regular ongoing 
meeting with parents of children on SEND 
register to discuss current provision, their 
child’s needs and barriers to learning 
alongside their child’s PLP and EHCP. Other 
meetings include TAF meetings, Annual 
review and parents evenings.   
 

Ensure that the curriculum 
promotes role models and 
heroes that pupils can 

Examples: 
Cross curricular topics to 
include role models and 

Regular review of curriculum 
plans to ensure accessibility 

Regular review of curriculum 
plans to ensure promotion of 
role models and heroes 

March 2018 policies produced for English, 
Maths, and Science which include specific 
details on inclusion.  
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positively identify with, 
which reflects the schools’ 
diversity in terms of 
disability, race, gender and 
ethnicity 

heroes 
Visits from Fire Service and 
Police 
Junior Wardens 
SEAL resources 

Also policy for able, gifted and talented 
pupils. 
Evidence – Parents career day  held Spring 
term 2018 and member of the locality 
enrichment group  
March 2019 policies produced for English, 
Maths, and Science which include specific 
details on inclusion.  
Also policy for able, gifted and talented 
pupils. 
Evidence: Gifted and talented events.  
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2B Improving the physical environment of the school to increase the extent to which disabled pupils can take advantage of education and associated services 

     

TARGET STRATEGIES OUTCOME TIME FRAME PROGRESS 

Ensure there is access for all 
pupils, including those with 
disabilities to the learning 
environment both internally 
and externally  
 

Ensure all routes into and 
around the school are 
accessible for wheelchair users  

Safe access in and around 
school for wheelchair users  

Daily checks by caretaker. 
Termly checks by H&S governor  

Spring Term 2019 – all areas 
are accessible with disabled 
access parking in place  
Accessible toilet and changing 
space now in place  
Upstairs disabled toilet planned 
for 2019 

 Monitor lunch provision for all 
pupils with disabilities or 
medical needs  

Specific pupils have 1:1 support 
at lunchtimes  

Daily support with any issues 
being discussed with SENCo/HT  

Spring Term 2019 – all pupils 
with specific needs are 
supported effectively  

For pupils with eyesight 
challenges ensure that 
Interactive Whiteboards are 
the correct brightness and 
colour combination  

Each class teacher reviews pupil 
needs and responds to feedback  

Daily  Spring Term 2019 – all in place, 
monitoring by SENCo/IT team  

For pupils with hearing 
impairment ensure they are 
positioned correctly in class to 
gain full view of the teacher 
and raise awareness of staff to 
ensure child is able to 
communicate  

Each class teacher reviews pupil 
needs and responds to feedback  

Daily  Spring Term 2019 – all in place, 
monitoring by SENCo  

Should a pupil with significant 
hearing loss join the school, 
install a hearing loop system  

All pupils with hearing loss to be 
able to participate effectively 
with learning  

To be reviewed as new pupils 
join the school  

Spring 2019- two pupils in 
school with a hearing loss are 
catered for through aids and in 
class supports Review accessibility of IT 

including hardware and 
whiteboards  
Train staff on use of new 
resources  

IT is used across the curriculum 
and when appropriate in 
homework to enhance pupils’ 
learning  

Monitoring by  
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2C Improving the delivery to disabled pupils of information that is provided in writing for pupils who are not disabled  

TARGET STRATEGIES OUTCOME TIME FRAME PROGRESS 2019 

Ensure that all relevant 
documents are available in 
alternative formats  

The school will make itself 
aware of the services 
available through external 
providers for converting 
written information into 
alternative formats  

The school will be able to 
provide written information in 
different formats when 
required for individual 
purposes such as use of 
symbols, communication in 
print, large print or through 
augmentative communication 
technology, contrasting 
colours  
All school information 
available for all through either 
hard copy or website  
Effective delivery of school 
information to parents/carers 
and local community  

On-going  Spring 2019- children with 
identified disabilities are 
provided with aids and 
supports to enable effective 
communication.  
Children use: coloured 
overlays, enlarged print, visual 
magnifiers, computerised text, 
visual symbols and aids. 
 
All school information is 
available for all through either 
hard copy or website  
Effective delivery of school 
information to parents/carers 
and local community 

Ensure that all relevant 
written material is available in 
alternative languages  

The school will make itself 
aware of the services 
available through external 
providers for converting 
written information into 
alternative languages  

The school will be able to 
provide information in 
different languages when 
required for individual 
purposes upon request  

On-going  The school are supporting a 
Syrian Refugee family. Efforts 
have been made to provide 
information in dual languages, 
seek interpreters and support 
language development of the 
pupil 

Ensure the school website 
meets the standards of 
accessibility  

Audit website and make 
changes where reasonably 
practicable  

School website is fully 
accessible  

On-going  Spring 2019 – Website is up to 
date 
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Appendix d. 

The Local Offer:  Support  for children with Special Educational Needs or Disabilities 

at  Parklands Community Primary School 2019-2020 

Back ground: The Children and Families Act 2014   

The Children and Families Act 2014 takes forward the Coalition Government’s commitments to improve 

services for vulnerable children and support families. It underpins wider reforms to ensure that all 

children and young people can succeed, no matter what their background. The Bill reformed the 

systems for adoption, looked after children, family justice and special educational needs.  

 The Government has transformed the system for children and young people with special educational 

needs (SEN), including those who are disabled; so that services consistently support the best outcomes 

for them. The Bill extended the SEN system from birth to 25, giving children, young people and their 

parents/carers greater control and choice in decisions and ensuring needs are properly met.  

 It takes forward the reform programme set out in ‘Support and Aspiration: A new approach to special 

educational needs and disability: Progress and next steps;’  by… 

 replacing statements and learning difficulty assessments with a new birth to 25 Education, 

Health and Care Plan 

 Extending rights and protections to young people in further education and training and offering 

families personal budgets so that they have more control over the support they need 

 Improving cooperation between all the services that support children and their families,   

particularly requiring local authorities and health authorities to work together 

 

What is the local offer?  

The local offer is a key requirement of the government reforms within the Children and Families Act 

2014. Each Local Authority (LA) is required to collaborate with children and young people with SEND and 

those caring for them, to co-produce a local offer. This offer provides information about the services 

available to support disabled children and children with SEND and their families and demonstrate how 

these services can be accessed and what can be expected from them. Each school is required to 

contribute to this offer by publishing the details of how they endeavour to support and enhance the 

learning experience for pupils with SEND.  The intention is that this easy to understand information sets 

out what you and your child can expect from the school, in response to the individual attributes and 

challenges they face. In order to communicate this offer effectively, 14 questions have been devised in 

consultation with parents, carers and other agencies. These questions reflect their concerns and 

interests and answers to them are intended to provide the essential information you need to plan for 

the best learning experience for your child. 

 
Whilst providing useful information, we are aware that the answer to these questions cannot replace 

the understanding you will gain from a visit to the school and discussion with the school SENCo. We 

welcome visits to the school and the opportunity to meet your child, discuss their particular strengths 

and the challenges they might face.  
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The Parklands Community Primary School local offer 
1. How does the school know if pupils need extra help and what should I do if I think my child may 

have special educational needs? 
Pupil progress is assessed and monitored throughout their school career by class teachers; the school 
leadership team and the SENCo. Information is collected using various tools including targeted 
assessments, assessing early learning goals and progress towards achievement of end of year 
objectives, using the O-track assessment tool. If expected progress is not being made, additional in 
class support is offered and an action plan created to show how this support will be delivered and 
monitored. Often this is sufficient to bridge the gap; however some pupils require further support 
and intervention. 

If this is the case we will talk with you to agree the next steps. Various screening checks are available 
to help us identify areas of strength and specific gaps in learning. This can be completed by the SEND 
team in school or through the involvement of outside agencies such as the Educational Psychology 
Service or Speech and Language Therapist. Through assessment and observation, a detailed picture 
of the pupils strengths and learning needs can be established, which is used to inform the delivery of 
suitable support or intervention. 
 

2. How will early years and the school support my child? 
In order to help children who have special educational needs, the school will offer support that can 
develop as needed; providing increasing specialist expertise to bear on the challenges a child may be 
experiencing. The school will record the steps taken to meet the needs of each pupil. 
The pathway to additional support is likely be different for each pupil as their needs change as they 
progress through school and therefore identification takes place at different points in their school 
career.   

Having identified a child’s individual learning needs, they are matched to specific interventions which 
will provide additional support and personalised learning opportunities, designed to close the gap. 
The impact of these individual and group interventions are evaluated each term to ensure pupils 
make the best progress they are capable of.  

This targeted provision is planned, delivered and monitored by the SEND team including the SENco, 
HLTA and Learning Mentor; as well as class teachers and teaching assistants. SEND provision is 
recorded and monitored using a provision map, individual and group learning plans.  
 

3. How will the curriculum be matched to my child’s needs? 
Quality teaching is essential to meet the needs of all children. Thorough, appropriately differentiated 
planning is used to support the learning needs of all pupils and will involve a range of learning styles, 
targeted teaching assistant support, teacher guided groups and the use of effective learning 
resources and ongoing assessment for learning.  
The range of resources that are available is considerable and can range from a simple word mat to an 
Ipad, a pencil grip to a walking frame. 

A wide range of out of class interventions are also used in school to support learning when class 
based action does not fully meet a pupil’s learning needs. 
 

4. How will I know how my child is doing and how will you help me to support my child’s learning? 
An overview of your child’s topic plan is published at the start of each term. This overview includes 
specific information about the steps you can take to support your child through the topic. We hold 
regular teacher-parent consultations to review the progress and attainment your child has made and 
agree future targets together.  
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If you have minor concerns, the class teachers and the SENCo are available in the playground for 
informal discussions at the start of each day. If you have more significant concerns you will need to 
make an appointment with the appropriate member of staff to ensure they are available and have 
the correct information to hand. 
The school holds periodic parent forums for all parents wishing to share information and experiences, 
including those whose child is not recorded as requiring SEN support. On occasions, other agencies 
are available at these events; such as the West Sussex Parent Carer Forum or Speech and Language 
Therapy Team. 
If your child has a statement of SEN or an Education Health and Care Plan, an annual review will be 
held to consider the impact of current provision and future plans.  
Some pupils benefit from regular communication between home and school and a home-school 
communication book is used to record significant events and achievements. This also helps to provide 
a consistent approach in both settings.   
 

5. What support will there be for my child’s overall well being 
The safety and well-being of all pupils forms the foundation of all we do in school. We strive to see 
each child reach their potential in an environment where they know they are safe, valued and 
accepted. As a team, the experienced teachers, support staff, learning mentors and Senior 
Leadership Team, work to create an ethos where pupils want to learn and achieve and where they 
know they are supported and encouraged as they face different challenges and set backs. 
The teaching and learning policy states “Our vision for the school is that Parklands will empower 
children to become happy, confident successful citizens by providing a well rounded education where 
everybody is valued. Our school aims to provide the best possible education for children based on high 
quality teaching and learning.” 

 
6. What specialist services and expertise are available at or accessed by the school? 

The Parklands School community includes pupils with hearing impairment, visual impairment, Down 
Syndrome, Cerebral Palsy, Autistic Spectrum Condition and Speech, language and communication 
difficulties. The proportion of pupils with a statement of special educational needs or Education 
Health and Care Plan is above average because the school includes a local authority designated 
Special Support Centre (SSC)  
The overall aim of the SSC provision is to support each pupil’s development academically, socially and 
emotionally, through a balanced exposure to life in mainstream classes and individual or small group 
support from SSC staff, in order to maximise inclusion. In the SSC the children follow the National 
Curriculum with all aspects of teaching and learning being planned and personalised to ensure the 
children have learning targets to support their specific needs. Lessons are taught in small groups or 
by teaching and support staff, working in collaboration with other professionals such as the Speech 
and Language Therapist. Each child has a supported integration programme giving them as much 
time as possible to work within mainstream classes every week. As the SSC is a Local Authority 
additionally resourced base, admission to the SSC is through the LA and children come from a wide 
geographical area. 
The school has been awarded the Autism Aware, Healthy Schools, and an International Schools 
awards. 

 
Support for pupils can be provided by a variety of specialist health and education services including… 
Health services: Including Speech and Language Therapy, Occupational Therapy, Physiotherapy, 
Clinical Psychology, School Nurses, paediatric Community Nurses and child and adolescent mental 
health service.  
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Education services: Educational Psychology Services, SEN team, Inclusion and learning Support team, 
Social Communication Team. 
Social Care:  Integrated Services, Integrated Prevention and Earliest Help Service, Social Services, 
Think Family, Home Start and others 
Parent/Carer support: SENDIAS, West Sussex Parent Carer Forum 
SEN support: National Association for Special Educational Needs, The Autistic Society, NOVIO (local 
SEN hub)  

 
7. What training have the staff supporting children with SEND had or are having? 

Each staff member undergoes a program of continual professional development. This includes in-
service training days, performance management reviews, lesson observation, work scrutiny and staff 
meetings. In addition, training in the following areas has been completed. 
 
Safeguarding 
Down Syndrome Education 
Speech and Language therapy 
Team Teach – positive handling training to manage and deescalate challenging behaviour 
Makaton signing 
Every Child Counts 
Autism Awareness  
Manual Handling 
Sensory Support 
National Association for Special Educational Needs Conference 
English as an additional Language 
Numicon maths system  
Regular training and monitoring by Portsmouth Down Syndrome Association  
Read Write Inc Phonics 
Talk for writing 
Narrative therapy  
Attachment training 
Lego therapy 
Visits to other settings 

 
8. How will my child be included in activities outside the classroom including school trips? 

The school is committed to providing effective learning opportunities for all pupils. As outlined in the 
National Curriculum statement on inclusion, the school aims to:  

 Set suitable learning challenges  

 Respond to pupils’ diverse learning needs  

 Overcome potential barriers to learning and assessment for individuals and groups of pupils 
 
This is made explicit in our school aims. “We aim to enable all children to achieve to their full 
potential. We recognise that every child is an individual with differing needs and we are committed to 
supporting these. We do this within our wider commitment to equal opportunities.” 
Staff will communicate regularly with the parents of pupils with additional needs and seek the views 
of the pupils themselves on a regular basis. Parents/carers and pupils will be involved, for example in 
review meetings and transition planning. All pupils will be encouraged to take part in the school and 
class councils and if necessary adult support will be provided to enable this to happen.  
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The views of all stakeholders with additional needs will be considered when reviewing or creating 
school policies and procedures. They will be invited to take part in the development and monitoring 
of our schemes and action plans. 

 
9. How accessible is the school? 

The school building is accessible to wheelchair users with level access and automatic doors into 
reception. Where required, there are ramps to access and leave the building and doors are wide 
enough for wheelchair access. There are disabled toilet facilities which include a hoist, swan toilet 
chair and changing bench. The new school building has a lift for access to the first floor teaching 
areas.  
Some of the school staff are trained in Makaton signing. We work closely with the social 
communication, sensory support and occupational therapy teams to ensure appropriate accessibility 
for all.  
 

10. How will the school prepare and support my child to join the school, transfer to a new school or 
the next stage of education and life? 

When a child joins the school, a transition program appropriate to their needs is devised, in 
consultation with the pupil, parents, carers and school. For many, a single pre-visit and information 
pack is all they require before starting at the school. Others may require visits to their current 
placement by teaching and support staff, a number of pre-visits, a social story or graduated timetable 
upon joining.  An individual transition programme is created in consultation with those concerned to 
reduce potential anxiety, uncertainty and distress. This process is supported by obtaining the 
information required to support the pupil and ensure their current levels of progress and attainment 
are maintain and extend. 
Transition to the next setting will follow a similar pattern of pre-visits, information sharing and a 
graduated transition. 

 
11.  How are the school’s resources allocated and matched to children’s special education needs? 

The resources for all pupils are administered by the school business manager, in line with the budget 
set by the Head Teacher and Governors. Specific learning resources are allocated by class teachers, 
subject leaders and the SEN team. The targeted allocation of resources is dictated by individual needs 
and the statutory requirements of a statement of SEN or EHCP. The guiding principle is for all pupils 
to be able to access their learning effectively and by so doing make good progress.  
Effective and open communication between all stakeholders is fundamental for the successful 
realisation of this principle, with the desired outcomes for the pupil at the centre. 
 

12. How are the decisions made about what type and how much support my child will receive? 
Having identified the strengths and gaps in learning, the desired outcomes for your child is the 
starting point for making decisions about the types of support they will receive. With an agreed set of 
outcomes in place, the support, resources and time scales required to realise those outcomes can be 
established together.  

 
13. How are parents involved in the school? How can I be involved? 

Parents play a vital role in the life of the school as Governors, part of the Parklands School 
Association (for parents/carers and teachers,) readers, supporting pupils 1:1, helping at or leading 
after school clubs, as librarians, meal supervisors, volunteers on school trips and more.  
In Early Years, the personalised learning journal for each child is created using a secure online system. 
These journals are the product of cooperation between home and school as both parents/carers and 
school staff can contribute photographs and comments.   
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14. Who can I contact for further information? 

School staff can be contacted in the following ways. 
Address:  
Parklands Community Primary School, Durnford Close, Chichester, West Sussex. PO19 3AG.  
Telephone:   
01243 788630 
Email: 
Class teachers  Various  office@parklands.w-sussex.sch.uk 
Head Teacher  Miss A Henham  head@parklands.w-sussex.sch.uk 
SENCo   Miss Natasha Marley senco@parklands.w-sussex.sch.uk 
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There are many SEN terms that are abbreviated and can be confusing. This is a list of the most 

commonly used abbreviations you may hear. 

ASC 
Autistic Spectrum Condition (often known as ASD Autistic Spectrum Disorder)   Pupils who have a 
diagnosed social communication need and find it difficult to understand and use non-verbal and verbal 
communication 
Asperger's syndrome 
Pupils on the autism spectrum, higher functioning 
BESD 
Behavioural, Emotional and Social Difficulty. Pupils whose behaviour or social needs present a barrier to 
learning 
CAMHS 
Child & Adolescent Mental Health Service 
CASPA 
Comparative & Analysis Special Pupil Attainment 
CF 
Cystic Fibrosis 
DCD 
Development Co-ordination Difficulty. Also termed Dyspraxia 
Dyscalculia 
Pupils having difficulty in acquiring mathematical skills 
Dyslexia 
Pupils having a marked and persistent difficulty in learning to read, write and spell, despite progress in 
other areas 
Dyspraxia 
Pupils with impairment of gross and fine motor skills 
EAL 
English as an additional Language 
EHCP 
Education, Health and Care Plan. The replacement for a statement of special educational needs which 
details a pupil’s individual needs and the outcome we are working together to fulfil 
EHCPNa 
Education, Health and Care Plan Need assessment. This can be completed by the school SENCo or 
parents and submitted to the local authority in application for an EHCP  
EMAT 
Ethnic Minority Achievement Team 
EPS 
Educational Psychology Service 
EWO 
Educational Welfare Officer 
HI 
Hearing Impaired 
HLTA 
Higher Level Teaching Assistant 
Inclusion 
School provides flexible curriculum and increased capacity to meet needs of all pupils 
Integration 
Where a child fits into existing school provision and curriculum 
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LA 
Local Authority 
MLD 
Moderate Learning Difficulties. Pupils whose attainments are significantly below expected levels in most 
areas of the curriculum 
NASEN 
National Association for Special Educational Needs 
P Scales 
A previously used set of objectives for measuring the progress of pupils working up to level 1 in all 
subjects of the National Curriculum. These have now been abolished 
PD 
Physical Disability 
PRE KEY STAGE STANDARDS 
A set of objectives written by the government to measure and assess the progress of pupils working 
below year one in the National Curriculum 
PLP 
Personal Learning Plan. The details of a pupils individual needs, achievements and targets for the 
coming term and beyond. Developed in collaboration with parents, teachers and SENCo 
PSP 
Pastoral support plan. A plan written to support a pupil’s social, emotional and mental health needs 
Portage 
Home-based pre-school education for children with development delay, disabilities or any other special 
educational needs 
Inclusion 
School provides flexible curriculum and increased capacity to meet needs of all pupils 
Integration 
Where a child fits into existing school provision and curriculum 
SALT 
Speech and Language Therapist 
SEN Code of Practice 
Practical guidance to LEAs and the governing bodies of all maintained schools 
SEN 
Special Educational Needs 
SEND 
Special Educational Needs and Disability 
SENCo 
Special Educational Needs Co-ordinator 
SEN Support 
The single category used to categorise pupils who have special educational needs and require a 
curriculum and support that is different from their mainstream peers 
SLCN 
Speech, Language and Communication Needs. Pupils may have difficulty in understanding and / or 
making others understand information conveyed through spoken language 
SpLD 
Specific Learning Difficulties. A descriptor covering Dyslexia, Dyscalculia and Dyspraxia 
SLCN 
Speech, Language and Communication needs 
Statement of Special Educational Needs 
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Legally enforceable document that describes the special educational needs of the child and how these 
needs will be met 
Statutory Assessment  
Multi-disciplinary assessment by the LA of a child’s educational need 
SSS 
Specialist Support Service 
STS 
Specialist Teaching Service 
TA/LSA 
Teaching Assistant/Learning Support Assistant. Interchangeable terms for support staff 
TES 
Traveller Educational Service 
VI 
Visually Impaired 
Wave 3 
Specific targeted approaches for pupils with SEN 

 


